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1 OBUHIME ITOJIOKEHUSA

1.1 Hacrosmee [Tonoxenune 06 YnpaBleHHH MO BOCIHTATEIBHOH M COLMAIbHOH paboTe
(manee — [lonoxeHue) omnpenenseT LeIH W 3aa4u, a TakKkKe MOPSA0K (QYHKIHOHHPOBAHMS Y IIpaB-
JIEHHS 110 BOCIIUTATEIBHON H COLMANILHON padoTe (nasee - YnpapieHHs) rocy1apcTBEHHOro odpa-
30BATEIBLHOIO YUPEMKACHHUs BbICLIEro npodeccuoHansHOro obpasoBanus «MockoBekui rocynap-
CTBEHHBIH HHCTHTYT PAaZMOTEXHUKH., MEKTPOHHUKH W ABTOMATHKH (TEXHHYECKHH YHHBEPCHUTET)»
(manee - YHUBEPCHUTET).

1.2 Vnpanenue sBiseTcs CTPYKTYPHBIM OJpa3/ie/ieHHeM Y HUBEPCUTETA.

1.3 VYmnpaBieHue BBITONIHAET CBOM (YHKIIHM B COOTBETCTBHHM C 3aKOHOAaTelbCcTBOM Poc-
cuiickoi Penepauuu, YCTaBOM U IPYTHMH JIOKAJIbHBIMH aKTaMH Y HUBEPCHTETA.

1.4 VYuuBepcuTeT mpenocTasiuseT 1s paboTsl YpasieHus NoMeneHnus, 000py10BaHHE U
JpyTHe MaTepHalbHbIE IIEHHOCTH.

1.5 BsaumonelicTBue YNpaBieHHs cO CTPYKTYPHBIMHM INOJApa3/I€NE€HUAIMH YHHUBEPCUTETA
OCYILECTBIISIETCS HA OCHOBE JIOKAJIBHBIX AKTOB Y HUBEPCHTETA.

2 OCHOBHBIE 3AJIAYH YIIPABJIEHUA

OcHOBHBIMM 3a/1auaMy Y TIpaBIeHHUS SBIISIIOTCS:

2.1 VYwuacTue B OCYLIECTBICHHM MUCCHH YHHUBEPCUTETA peali3alliy Lelei 1 MOJUTHKH B
o0nacTi Ka4yecTna.

2.2 Opranusauus B YHHUBepcuTeTe y4eOHO-BOCHHMTATENIbHOH paboThl, KyJIbTYPHO-
MacCOBOH M TBOPUYECKOH JeATeIbHOCTH, CIIOPTHBHO-03/I0POBHTEILHOH paboThl ¢ 00YUYarOLIMMHCH.

2.3 CopeiicTBHe B OpraHM3alllMK CTYIEHYECKOT0 HAyYHOrO TBOPYECTBA.

2.4 Opranuzanus couHalbHOH paboTel ¢ 00y4arOUIUMHCS, BHECEHHE MPeNIOKEeHH
pekTopy  YHHBepcuTeTa 00 OKa3aHMHM  MaTepUaIbHOM  MOMOIIM  OCTPOHYMIAIOLUIMMCS
00y4JaroIUMCs, IPEMUPOBAHHH OTIMUHBIIHXCS O0YUAROIIHXCS.

2.5 BsaumozelcTBHe ¢ OOLIECTBEHHBIMM OpraHM3alHMsAMH, COJeHcTBHE O0yualumcs B
OpraHu3aluH CTYJAEHYECKOrO CaMOyIpaBICHHS.

2.6 BsaumopeiicTBHEe ¢ OpraHaMH  TroCy/JapCTBEHHOHW  BJIaCTH, KOMMEPYECKHMH
OpraHu3alUsMH 1 00LIeCTBEHHBIMH 00bEIMHEHUSIMH.

2.7 VYvyactue B OpraHuzally W NPOBEJEHHH MEPONPUSTHH BY30BCKOTO, FOPOACKOIO U
001IepOCCHICKOro YPOBHSI, CBSI3aHHBIX ¢ MpoduieM YHHBEPCHUTETA.

2.8 BsaumozeHcTBHE €O CpEeICTBAMHM MAacCOBOH MHGOpPMALMH C LEAbI0 OCBELICHUS
PasIUYHBIX aCIEKTOB AESATEIbHOCTH By3a, IPH HEOOXOAMMOCTH MPOBEAECHHUE PA3IUYHBIX AKLHH U
PEKJIaMHBIX KaMIaHUH.

2.9 MWndopmanronHas pabora B Y HUBEpCHTETE.

2.10 Opranuszaums B3aUMOJCHCTBHS C  BBITYCKHHMKAMH COBMECTHO C JPYTHMH
NpoGHIBHBIMU T10Ipa3AeTIeHHSIMH Y HUBEPCHTETA.

2.11 CogelicTBHE  BTOPUYHOMY  TPYAOYCTPOHMCTBY  CTYJEHTOB M BBIIYCKHHKOB
YHUBEPCUTETA.

2.12 Opranuzauuss M 1pOBEJEHHE MEpONpPUATHIH, HaNpaBlICHHBIX Ha I[IOBBILICHHE
pesynasTatHBHOCTH U dddexktuBHocTn CMK noapasznenenus.

2.13 Bexaenue JOKYMEHTALMH B COOTBETCTBHH C YTBEP)KICHHOH CBOIHON HOMEHKIATYpOi

nen MUPSA u HJ] CMK.

3 CTPYKTYPA YIPABJEHUSA U ®YHKLIMUHU EI'O I1IOJAPA3AEJEHUNA

P

3.1 VYmnpapneHue Kak CTPYKTYpHOE INOjpa3ziejieHHe YHHBEpPCHTeTa HaXOAMTCs B o0LIeM
IIOJYMHEHHH PEKTOPA M B HEMOCPEACTBEHHOM MMOJIYMHEHHH IIPOPEKTOpa Mo padoTe ¢ MOJIOAEKBIO
H COLIMAJIBHBIM BOIIPOCaM.
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3.2 VmpasneHde BO3IJIABISIET Ha4yajlbHUK, Ha3HayaeMbli M OCBOOOKIAEMbIH OT
IODKHOCTH MPUKA30M PEKTopa.

HauaneHuk YnpasneHus:

- OCYIIECTBJSET HEMOCPeJCTBEHHOE PYKOBOJACTBO YTpaBICHHEM B COOTBETCTBUH € YcC-
TaBOM, HacTOAIIMM [Ton0KEeHHEM W APYTHMH JIOKATbHBIMH aKTaMu Y HUBEPCUTETA;

- CTaBUT BOIIPOCHI Tepel; PEeKTOPOM H MPOPEKTOPOM MO padoTe ¢ MOJIOAEKBI U COLH-
JIBHBIM BOIIPOCAM O MaTepHalIbLHOM MMOOIIPEHHUH, HANOKEHHH IHCLMIUIMHAPHBIX B3bICKAHHH Ha
COTPYIHHUKOB Y IpaBJICHHMS;

- TOJy4aeT OT CTPYKTYPHBIX MOApas/ieieHHH YHHBepcuTeTa MH(pOpMaUHUIO (CIpPaBKH,
MaTepHasbl), HEOOXOAUMYIO ISl OCYILECTBICHHS AATeIbHOCTH Y IIPaBJICHHS;

- TpUHUMAET y4yacTHE B COBEILAHHUAX, Ha KOTOPBIX 00CY)KIAKOTCsA BOMPOCHI, HMEIOIIHE
OTHOIIEHHE K yueOHO-BOCIIUTATENBHOH H COLMAIbHON padoTe ¢ 00y4aloUMHUCH B Y HUBEPCHTETE,

- TOTOBHT INpPEAJIOKEHHS PEKTOPY YHHMBEPCHTETa IO COBEPLICHCTBOBAHHIO CHCTEMBI
MOpaNbHOI0 M MaTepHAIbHOr0 CTUMYJIMPOBAHHS IIpenojaBaTeledl W 00y4arOMXCs, aKTHBHO
YUACTBYIOIIUX B OpraHHU3aluH yuyeOHO-BOCIHTATENILHOM paboThl;

- 10 MOPYYEHHIO PEKTOpa YHMBEPCHUTETA OCYLIECTBISET B3AMMOJIEHCTBHE C OpraHaMmu
rOCYJapCTBEHHOH BIAcTH U OOIECTBEHHBIMH 00BETMHEHHSMH, OTBETCTBEHHLIMH 3a peanu3aluio
MPOTrpaMM MOJIOJIEIKHOH MOJTHTHKH;

- ©XKEroJHO MPEeICTaBIsSET Ha YTBEPKICHHE PEKTOpPY YHHBEPCHTETA COIVIACOBAHHBIH B
YCTaHOBIEHHOM TIOPSAIKE MJIaH MEPONPUSTHH 110 Y4eOHO-BOCIHTATENBHON M coLMalbHOH pabore
Ha rojl, a Takke oTyeT 0 pabore YrpaBieHHus:;

- opranusyet pabory CoBeTa no BOCHHUTATENBHONH paboTe U BXOJHUT B €r0 COCTaB;

- HeceT OTBETCTBEHHOCTH 3a OpPraHu3allio U pyKoBoacTBO npoueccamu CMK B nojpas-
JENIeHHH;

- npeznoctasiusger HeoOxoaumsle ceeaeHus B YKCII u Komuter mo xauecTBy B pamKax
BHYTPEHHEr0 ay/IuTa.

3.3 VYnpasnenue olecrneyuBaeT AEATENbHOCTb COBELIATENbHOrO opraHa - CoBera 10
BOCIIUTATENILHOH paboTe, cOoCTaB KOTOPOTO YTBEpIKIAeTCsl MMPUKA30M pEeKTopa YHHBEPCHTETA.
Cogert o BocnurareapHOH pabote 0bcyk/1aeT Ha CBOMX 3aceJaHUsX BbINoIHeHHe KommiekcHoro
IUTaHa 10 BOCHHMTATelIbHOHM paboTe, a Takke Jpyrde BOINPOCHI, PELICHHE KOTOPLIX CBA3aHO C
HEOOXOIMMOCTBIO B3aUMOJIEHCTBHS YIpaBlieHHs ¢ APYIMMM CTPYKTYPHBIMH TOApa3feleHUsAMH
YHuBepcHTETA.

3.4 B ctpyxTypy YnpaBieHHs BXOJAAT ABa MOAPA3ACICHUS.

3.4.1 Orpaen no BHeyueOHOH paboTe, B HyHKUIHH KOTOPOrO BXO/IHT:

- OopraHuzaiusg W I[POBEAEHHE  CIOPTUBHBIX, KYJIbTYPHO-MAacCOBBIX, BOEHHO-
NaTPHOTHYECKHX U JP. MEPONPHATHIA;

- BBIABIEHHME TAIAHTIMBON MOJIOAEKH CpPelld CTYJAECHTOB YHMBEPCHTETa M CO3JaHHE yC-
JIOBHH peaTn3allii UX TBOPUECKUX CIOCOOHOCTEIH;

- TOArOTOBKA M NPOBEJEHUE TEMATHYECKHX BLICTABOK, APMApOK BaKaHCHMH, BCTPEY CTY-
JACHTOB H BBITYCKHHUKOB,

- B3aUMOJIeHCTBHE C OOIIECTBEHHBIMH OPraHU3alUsIMH CTY/IEHTOB;

- COIEHCTBME B OpraHU3alliy CTYIEHYECKOr0 Hay4YHOT0 TBOPYECTBA;

- OpraHu3alus U NpoBeAeHHE KOH(EPEeHIINi, KOHKYPCOB, KPYIJIbIX CTOJIOB;

- OpraHu3alds BTOPUYHON 3aHATOCTH CTYAEHTOB B CBOOOJHOE OT yueObl BpeMsl.

3.4.2 Ortien no OpraHu3alMOHHON K conManbHoil paboTe, B PyHKLHH KOTOPOro BXOIHUT:

- HOPMATHUBHOE U JOKYMEHTAILHOE 00eCreueHHe AesITeIbHOCTH Y IIpaBIeHUA;

- pa3paboTKa KOMIUIEKCHBIX MpOrpamMM M IJIaHOB [0 BOCIMTATEIBHOH padoTe €O CTy-
JIEHTaMU;

- couHalbHAas 3alIMTa CTYJIEHTOB, MOPAJIBHOE M MAaTepHaILHOE CTHMYIHpPOBaHHE 00LIe-
CTBEHHO-aKTHBHBIX CTYACHTORB;

- OpraHu3anus BOCHHTATEILHO-MPOGHIAKTHUECKOH paboThl CO CTYAEHTaAMM;
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- KOHCYJIbTHpPOBaHHe M 00y4eHHE IIpernoaBare/ied YHHBEPCHTETa M0 METO/IaM BOCITHTA-
HUS H pabOThI CO CTYJEHTAMH, HYKIAIOIIUMHCS B JOTOTHUTEILHOM MEAarOrHueckoM KOHTPOJIE;

- HanakupaHue 0OpaTHOH CBSI3M C POAUTEISAMH CTYICHTOB YHUBEPCUTETA;

- OpraHu3auus OT/bIXa M 03[0POBJIEHHUS CTYAEHTOB B IE€PHO/l JIETHHX W 3UMHHUX KaHH-
KyJI;

- opraHu3auus padoTEl N0 NPO(UIAKTHKE JEeBHAHTHOIO IIOBEAEHUS CPENH CTYIEHTOB;

- UH(pOpMALMOHHASA NOIEPIKKA IIPOBOAMMBIX MEPOIIPUATHIA.

4 TPYJIOBBIE OTHOIIEHHWSA

4.1 IlratHoe pacnucaHue YMpaBieHHUs YTBEPHKIAETCS pPEKTOPOM YHHUBEpCHTETa IO
TNPECTABICHHIO MTPOPEKTOPa M0 paboTe ¢ MOJOJEXKbIO M COLMAIbHBIM BONpPOCaM M HadalbHHKA
YpaBieHHs [IpU COIIACOBaHUH ¢ YIIpaBieHHeM SKOHOMHKH U (PUHAHCOB Y HUBEPCHTETA.

42 llpweM ©  yBoJbHeHHE pPAabOTHUKOB  YIMpPABIEHUS  OCYIUECTBISIET  PEKTOP
YHuBepcHTETa MO IMPEACTABICHUIO MPOPEKTopa Mo padoTe ¢ MOJOAEKBIO H COLHAIbHBIM
BOIIPOCAM M HaYaJIbHUKaA YTIpaBICHHS.

4.3 Tpynoble B3aUMOOTHOLIEHHS ¢ paOOTHHKAMK Y TIpaBIeHHS OMpe/esaioTes Ha OCHOBE
TPYZOBBIX J0IOBOPOB, COINIACHO LITATHOMY PAacIHCAHHIO.

4.4 PaborHuku VYnpaBineHus: 00s3aHbl HEYKOCHHUTEIBHO coOmoaaTh TpeboBaHUs
TPYZOBOTO I0roBOpa U A0KHOCTHBIC HHCTPYKLIHH.

5 OUHAHCHPOBAHHE JIEATEJILHOCTH YIIPABJIEHUS, UMYILLECTBEHHBIE
BOITPOCHI

5.1 ®unancoBas AeATENBLHOCTb YIpPaBICHHS OCYLIECTBISETCS 3a CYET OKKETHBIX U
BHEOIOUKETHBIX CPEJICTB B COOTBETCTBHU € YTBEPIK/IEHHOM B YCTAHOBICHHOM IOPSI/IKE CMETOH.

5.2 VYHHBepCHTET 3aKperuiseT B BeJCHHH YINpaBIeHHs [OMELIEHHsI M HMYILIECTBO B
COOTBETCTBHH C ITPUKA30M PEKTOpa Y HUBEPCUTETA.

6 ITOPSJAOK YTBEPKJIEHUS, BHECEHUSA JONOJIHEHUN U U3SMEHEHU B
HACTOSIIEE ITOJOKEHHUE

VTBepikIeHHEe HaCTOSIIEro MOJOXKEHHs, a4 TaK)Ke BHECEHHE B HEro H3MEHEHHH H
JIOTIOJIHEHUH OCYILLECTBIISETCS MPUKa3aMH peKTopa Y HUBEPCUTETA.

7 PEOPI'AHU3AIIMA U JIMKBUIAIIAA

YrnpaBieHHEe MOKET ObITh JTMKBUIMPOBAHO WIIM PEOPraHM30BaHO MPUKA30M PEKTOpa Ha OC-
HOBaHHMHM pELIEHHs YYEHOTO COBETA M0 MPeCTAaBICHHUIO aIMHMHHCTPAlMH Y HUBEPCUTETA, IIPH ITOM
BCE UMYIIECTBO W IPOYHE MaTepHallbHbIe LIEHHOCTH YTpaBleHHs ocTaloTcs Ha Oanance YHHBep-
CHTETa.
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JJUCT COI'VTACOBAHUS

K [Tonoskenuto 00 YnpaBneHur o BOCIUTATEIHLHON H COLMaNbHON padoTe
CMKO MHUPDA 6.4/03.11.47-11

[Iepeelii npopekTop no yuebHo# padoTte
[TpopexTop no paboTe ¢ MONOAEIKBIO
H COLIHAJILHBIM BONIPOCAM

Hauvanenuk Ynpasienus
10 BOCIIMTATENLHOM U COLMaIbHON paboTe

HavansHuk Ynpapienus
9KOHOMHUKH U (PUHAHCOB

Hauanpuux YnpasneHus kaapos

A.A. bep3un

B.H. Ceperun

FO.H. XKypagens

O.b. Kyapsgsuesa

P.H. HoBukoga
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